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National Level Webinar
On

“Record Keeping & Office Management.”

Proaramme Schedule

30th October 2021

Time/Date

Sessions

Guests

30.10.2021

10.00 -10.30

Inauguration

President-
Hon.Bhimrao Dhonde Saheb
Ex.MLA-Ashti-Patoda-Shirur
President, Anand Charitable Sanstha, Ashti
Inaugural Speech-
Dr. Prin. M.B. Gaikwad
EXx. Vice-Chanceller
Swami Ramanand Tirth Marathwada University,
Nanded
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Special
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Resource Person-
Dr.Ganesh Manza.
Deputy Registrar,
Establishments Department
Dr.B.A.M.U.Aurangabad

11.30-11.45
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11.45-12.45

Special
lecture

Resource Person-
Dr. S.A. Bansode
Ex. Account Officer
Dr.B.A.M. University. Aurangabad

12.45-2.00

Lunch Break

2.00-3.00

Valedictory
Function

Chief guest:-
Prin.Dr.H.G. Vidhate
M.C. Member, Dr.B.A.M.U.Aurangabad

Vote of Thanks-
Shri B.G.Jive. (Convener)
Office Superintendent

Anandrao Dhonde Alias Babaji Mahavidyalaya Kada.




A Brief Report on

National Level Webinar for Non Teaching
on

Record Keeping & Office Management.

It gives us immense pleasure that, IQAC of our college has organized National level
seminar for non-teaching of Higher Education Institutes on “Record Keeping &
Office Management.” The main objective of this webinar was to create awareness and
provide information and insights regarding Record Keeping & Office Management in
HEIs. The NAAC, UGC, NIRF AISHE have initiated several measures in bringing
about Quality in Higher Education. For this purpose record keeping and office
management becomes an important part.

This workshop was organized for Registers, Office Superintendent, Clerks and

other official staff working in Higher Educations institutions of India. This webinar
was organized for create awareness regarding record keeping and how to use ICT to
improve office management. The Delegates from Colleges Non-Teaching Staff,
Teachers, and experts in the field of related subjects are invited for this Online
National Level seminar.
The well-known personalities Chief guest Prin. Dr. M.B. Gaikwad,  EXx. Vice-
Chancellor Swami Ramanand Tirth Marathwada University, Nanded, Resource
Person,  Dr.Ganesh Manza. Deputy Registrar, Dr.B.A.M.U.Aurangabad and Dr.
S.A. Bansode Ex. Account Officer Dr.B.A.M. University. Aurangabad were
invited for the webinar.

Online link (Registration Link: https://forms.gle/unhPCAjehnoUEWkJA ) was

created and provided for registrations to the participants.

All the technical sessions were run as per schedule. In all 188 participants were
registered for this webinar.

Inaugural Session:

Dr. B. S. Khaire Coordinator of IQAC welcomed president Hon.Bhimrao
Dhonde Saheb, Ex.MLA-Ashti-Patoda-Shirur  President, Anand Charitable Sanstha,
Ashti, all the distinguished guests and briefed the participants about the objective and
rationale of the webinar. In introductory address, Principal of our college and member
of Management Council, Dr. Babasaheb Ambedkar Marathwada




University, Aurangabad Dr. H. G. Vidhate graced the event and extended his gratitude
to all resource persons and participants. He mentioned the need of organization of such
type of event for nonteaching staff of HEIs.
%2 1 1011209 - = The session was inaugurated with the auspicious
& ettt ’ hands of Chief guest Prin. Dr. M.B. Gaikwad,
Ex. Vice-Chanceller. Swami Ramanand Tirth
Marathwada University, Nanded. In his inaugural
speech He highlighted purpose, importance and
advantages of record keeping. Record keeping is an
important means of supporting the overall progress
Good record keepingis key for a successful
Il Haridas Vidhate

administration. Good records helps for Monitor the

progress, ldentify source of receipts, Prepare
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financial statements.
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In presidential address, Adv. Bhimraoji Dhonde Ex MLA, and President, Anand Charitable
Sanstha, Ashtiextended very warm welcome to the resource persons and participants. He
focused on the need, awareness and maintenance of record.

Technical Session —I

Dr. Ganesh Manza, Deputy Registrar, Dr.B.A.M.U.Aurangabad was the resource
person of | technical session. He delivered Special Lecture on Office Management. In
his address he stated that An office management system is simply the way or method of
managing the documents of office. Most of the problems your office management system
will deal with will require some degree of documentation. At the most fundamental level,
management is a discipline that consists of a set of five general functions: planning,
organizing, staffing, leading and controlling. Bookkeeping, accounting, student services,
Database management etc. are types documetns. Office management helps in increasing
office efficiency, smooth flow of work, maintaining public relations, minimisation of
cost, managing change and accepting the new challenges which help in achievement of
goals of the organization. There are 3 Different Levels of Management
viz.Administrative, Supervisory and Operative Management. A strategic planning model
is how an organization takes its strategy and creates a plan to implement it to improve

operations and better meet their goals.




There are different Planning Techniques such as Strategic Planning,Action Planning,

Tactical Planning, Operational Planning and Contingency Planning.

He stated the need of implementation of Document Management Software’s for
the Office management. Office Management Software Systems Saves Money. Office
Management Software Gives Much-Needed Storage Space.

Technical Session -11

The post lunch session was chaired by was by Dr. D. T. Wagh, Principal of
Bhagwan College Ashti. Resource person Dr. S.A. Bansode, Ex. Account Officer
Dr.B.A.M. University. Aurangabad deliberated upon Record keeping. He focused on
thewhat is mean by record keeping? Records may in the form of paper, digital files, photos,
audio recordings or videos, containing various informations. Records management includes;

Identifying, classifying and storing of records.

There are two main ways in which records can be kept: manual record keeping

and computerized (or automated) record keeping.
There are 4 Rules for Record Keeping

e establish an employment record policy.
e develop a record retention schedule.
e termination record requirements.

o safely dispose of employment records.

Accountability, Transparency, Integrity, Protection, Compliance, Accessibility,
Retention and Disposition are principals of good record keeping.

There are different types of records in HEIs such as Admission policy ,Applications
received ,Selected students , Registered students , Personal documents of students ,

Enrolment reports , Financial aid policy , Scholarships and awards available, etc.

Besides these Courses run by the institute, Curriculum, list of current teaching , Timetables
and class venues, Attendance lists, Student continuous assessment marks, Samples of
assignments given, Student evaluation policy, Student evaluations also important
documents.
After this technical session there was Question Answer session. Participants asked their
questions to resource persons. Both resource persons answered satisfactorily all the
questions. The participants gave positive feedback.




Valedictory Function:

In the valedictory session the workshop theme was summarized by Dr. H. G.
Vidhate , Principal of college and Member of Management Council Dr. BAMU
Aurangabad.

Finally Mr. B. G. Jiwe , Convener expressed vote of thanks to Inaugurator
Prin. Dr. M.B. Gaikwad, Ex. Vice-Chanceller Swami Ramanand Tirth
Marathwada University, Nanded for inaugurating workshop and delivering inaugural
speech. He expressed sincere thanks to Resource Person, Dr.Ganesh Manza. Deputy
Registrar, Dr.B.A.M.U.Aurangabad for giving an excellent coverage regarding the
Office Management system He also expressed gratitude to Dr. S.A. Bansode  EX.
Account Officer Dr.B.A.M. University. Aurangabad , for deliberating upon types
and importance of Record keeping. He also expressed vote of thanks to Hon’ble
Bhimraoji Dhonde , President of Anand Charitable Sanstha and Prin. Dr. H. G. V
idhate for providing this opportunity to organize this webinar. Finally he expressed
gratitude to IQAC, all participants, and committee members, whose ideal execution of

their duties made the webinar successful.
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ANANDRAO DHONDE ALIAS BABAJVI MAHAVIDYALAYA KADA'

GURTABLE s, (Arts, Commerce & Science)

f TAL. ASHTI, DIST. BEED (MS) - 414 202
= 02441- 239621
E-mail. : admkada@gmail.com Website : www.admkada.com
NAAC GRADE-“A” ISO 9001:2008 Certification Principal Dr. H.G. Vidhate
ADMK/2019-20/ Date: 26/10/2021

Online National Webinar
For Non-Teaching Staff 30th Oct-2021

To,
The Principals

Subject:-Invitation for Online National Level Seminar on -“Record Keeping & Office
Management.”
Dear Sir / Madam,
I am pleasure to invite you to participate in Online National seminar on “Record Keeping &
Office Management.” Organized by IQAC, Anandrao Dhonde Alias Babaji College Kada.Tal-Ashti:
Dist- Beed-414202.0n- Dated 30/10/2021.

The Delegates from Colleges Non-Teaching Staff, Teachers, and experts in the field of related
subjects are invited for this Online National Level seminar.

Guidelines for Participants:-: https://forms.gle/lunhPCAjehnoUEWkJA
1. How to Join- Google Registration Link:- https://forms.gle/unhPCAjehnoUEWKJA

2. Google Meet; 1-It will have to be downloaded via Play Store
2-For PC go to Google Meet. Then click Join Button.
3. Important Note:-

1-Sheduled will be send through whatsApp Group. It is mandatory to attend all sessions.

4. Certificate- Online Certificate will be issued
5. Contact Detail-
1. Shri. B.G.Jive — 9423127000

2. Shri. K.D.Wagh -9420655765
3. Shri. V.M.Shinde-9422930302

Request is made for your kind cooperation and maximum participation.

L
P _%E il SR
%) | P
Dr. B. S. Khaire Shri Jive B.G Prin. Dr. H. G. Vidhate
(IQAC Coordinator) Convener Chief Organizer

Office Superintendent
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TAL. ASHTI, DIST. BEED (MS) - 414 202
= 02441- 239621

= E- mail admkoda@gmall com Webslfe wwwadmkada com
NAAC GRADE - “A” ISO 9001:2008 Cemﬂcaﬂon PrlnCIpaI Dr. H.G. Vidhate
ADMK/2019-20/ Date: 26/10/2021
To,

Prin. Dr. M.B.Gaikwad
Ex.Vice-Challencer
S.R. T .M. University, Nanded

Subject- Invitation as a Chief Guest for Inaugural Speech in National Webinar for
Non-Teaching Staff

Respected Sir,
With reference to the above subject, I am happy to invite you as a
Inaugural Speech in a National Webinar for Non-Teaching Staff on
“Record Keeping & Office Management” by IQAC on 30" Oct. 2021.
You are invited as a Resource Person for the Inauguration Function

Please be here at 10.00 pm on 30th Oct. 2021.

Thank you.

Prin. Dr. H. G. Vidhate
Chief Organizer
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(Arts Commerce & Sclence)

TAL. ASHTI, DIST. BEED (MS) - 414 202
= 02441- 239621

"”mw E- mail admkoda@gmall com Webslfe wwwadmkada com
NAAC GRADE "A” ISO 9001:2008 Cemﬂcoﬂon PrlnCIpal Dr. H.G. Vidhate
ADMK/2019-20/ Date: 26/10/2021
To,

Dr. Ganesh Manza.

Deputy Registrar,

Establishment Department
Dr.B.A.M.University, Aurangabad

Subject- Invitation as a Resource Person for Special Lecture in National Webinar for
Non-Teaching Staff.

Respected Sir,
With reference to the above subject, | am happy to invite you as a
Resource Person for a Special Lecture in a National Webinar for Non-Teaching Staff
on “Record Keeping & Office Management” by IQAC on 30" Oct. 2021.
You are invited as a Resource Person for the technical session.
Please be here at 10.30am on 30" Oct. 2021.

Thank you.

@/"QM&/

Prin. Dr. H. G. Vidhate
Chief Organizer
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" NAAC GRADE-"A” ISO 9001:2008 Certification PrincipaT Dr. H.G. Vidhate

ADMK/2019-20/ Date: 26/10/2021

To,
Dr. S.A.Bansode
Ex. Finance & Account Officer
Dr.B.A .M.University, Aurangabad

Subject- Invitation as a Resource Person in National Webinar for
Non-Teaching Staff.

Respected Sir,
With reference to the above subject, I am happy to invite you as a
Resource Person in a National Webinar for Non-Teaching Staff on
“Record Keeping & Office Management” by IQAC on 30" Oct. 2021.
You are invited as a Resource Person for the Technical Session.

Please be here at 11.45 am on 30th Oct. 2021.

Thank you.

Prin. Dr. H. G. Vidhate
Chief Organizer
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\ 2 a'A"a Digital
- MKCL a University
cmung:w_md_o,gm . Empowering Students Digitally

Certificate of Participation
MKCL is happy to present this certificate to

for his/her active participation in the workshop on ‘Transformative Initiatives in Learning

and Assessment in Higher Education’ jointly conducted by Maharashtra Knowledge Corporation LTd
and Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada, Tq. Ashti. Dist Beed

Date: 05th February 2020
Venue: Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada, Tq. Ashti. Dist Beed

Dr. HG 'Vidhate Dr. Aatul Wadegaonkar
Principal Chief General Manager
Anandrao Dhonde Alias Babaji Mahavidyalaya Kada Digital University Business Development Program
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10/29/2021 6:33:59 jadhavmg75@gmail.com
10/29/2021 6:37:11 jadhavmg75@gmail.com
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10/29/2021 9:21:38 dattatryanarsale@gmail.com
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10/29/2021 15:48:44 rekhazalke73@gmail.com
10/29/2021 19:17:46 bapukhairell@gmail.com
10/29/2021 19:20:57 sandeepanarse23@gmail.com
10/29/2021 19:27:11 lomatesil970@gmail.com
10/29/2021 20:52:48 baburandive70@gmail.com
10/29/2021 20:55:37 bodkhegp2014@gmail.com
10/29/2021 21:31:51 balugore35500@gmail.com
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Dr.Dileep Babanrao Borade

Dr. Sajjan Dnyandeo Gaikwad

Anil Madhukar Borkar

Dattatrya Vasantrao Narsale

MOTALE SUNIL LAXMIKANTR

SUMEDH SUKHDEV CHAVAN

Rajendra Ganpatrao Godbole

Dattatray Hanmantrao Mohite

Jadhav Mahadev ganpatrao

Jadhav Mahadev ganpatrao

Raviraj Digambar Lagad

Satish Yerande

Shri.Bandgar Dattatray Jagannat]

Ghumare Pramila Pandurang

9881455621

Kulkarni Govind Uttamrao

Kisan Shankarrao Sagade

Dr.Dattatrya Vasantrao Narsale

Ramdasi shrihariram kalyanrao

Palkar Manjusha Bharat

Muskan Hinduja

Dr. Rekha Tarachans Zalke

Dr. Bapu Khaire

Dr sandeep Ambadas anarse

SUNIL INDRARAO LOMATE

Babu Ankush Randive

Gopinath Pandurang Bodkhe

Gore B.D.




10/29/2021 21:39:38 sanjayl1972rathod @gmail.com

Sanjay udaysingh Rathod
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10/30/2021 23:27:03 vilaskure@gmail.com

Mr Vilas Madanrao Kure

11/1/2021 8:00:46 chavanby2@gamil.com

MR. BHAURAO YESHWANT CH

11/10/2021 2:34:58

Jadhav Saraswati Govindrao

11/10/2021 2:39:25 Jsaraswati651@gmail.com

Jadhav Saraswati Govindrao




Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada

Internal Quality Assurance Cell Organized
National Level Webinar for Non Teaching on
Record Keeping & Office Management
Online Participants

Name of the College Designation Whatsap No

Anandrao Dhonde Alias Babaji Mahavidyalaya Kada Teacher 9421281747
Adhalrao Patil Institute of Management and Research Teacher 9850530814
Matoshri College of Management amd Research Centre, Eklahare |Teacher 9730401954
Scspa college of agriculture Ashti Teacher 9730697340
Adv. B. D. Hambarde Mahavidyalaya Ashti Clerk 7385665959
SCSPA College of Agriculture Ashti Tag-Ashti Dist-Beed Principal 9420019918
J.Watumull Sadhubella Girls College Ulhasnagar-1. Clerk 77448 18299
Shri Amolak jain V P M's Gandhi college kada Office Supritendend 9422930256
Indira gandhi kala mahavidylaya Ralegaon dist.yavatmal Clerk 7038611999
Bhagwan Mahavidyalaya Ashti Teacher 7083541415
L S RAHEJA COLLEGE of Arts and Commrs Lab Attendant 9870221493
Dhanaji Nana mahavidaylay faizpur Clerk 9404382440
Shri Shivaji Mahavidyalaya Barshi Lab Attendant 9421563063
L S RAHEJA COLLEGE of Arts and Commrs Lab Attendant 9870221493
KES SHROFF COLLEGE OF ARTS AND COMMERCE Clerk 7972466517
D.K.Mahila Mahavidyalaya Kurkheda Clerk 9284103857
Shrikrushnadas Jajoo Grameen Sewa Mahavidyalaya Pipri Wardhg Office Supritendend 9890292761
MIT College of Railway Engineering and Research, Barshi Office Supritendend 9970820730
Shivaji university Kolhapur Lab Attendant 9356211600
B. W. E. Society's Samadiya College of Arts and Commerce, BhiwgClerk 9699081865
Dayanand Science College,Latur Clerk 8007620886
S.M.D.L.College, Kalamboli, Navi Mumbai Office Supritendend 7045301371
Karm.A.M.Patil Arts,Commerce & Kai.Annasaheb N.K.Patil Sci.Coll|Peon 9403423098
D. K. Mahila Mahavidyalaya Kurkheda Clerk 8421854268
3HTAcdId Y18 HGIASATIT sl dl TSl Tof a8 Lab Attendant 9404810796
Modern Education Society Swargiya Chintamani Kondopanth GulayjOffice Supritendend 9011577080
Anandrao Dhonde Alias Babaji Mahavidyalay Kada Clerk 8975059811
Anandrao Dhonde alias Babaiji college Kada Lab Attendant 9404810796
Kewalramji Harde Mahavidyalaya Mul Road Chamorshi Dist Gadch|Lab Attendant 9834861217
Shri Madhavrao Patil College, Murum Lab Attendant 7498300548
Shri Shivaji Mahavidyalaya Barshi Clerk 9075437635
Tai Golwalkar Mahavidyala Ramtek Clerk 8605178288
Ad. B.D.Hambarde College Ashi Dist. Beed Clerk 9422537589
Kewalramji Harde Mahavidyalaya Chamorshi Clerk 7507101900
INSTITUTE OF PHARMACEUTICAL EDUCATION AND RESEALab Attendant 96734 21571

Rani Indirabai Bhonsale M.V.Kuhi District.Nagpur Clerk 9421803449
Deshbhakta Sambhajirao Garad Mahavidhlaya Mohol Tal Mohol Di{Office Supritendend 9860659653
LBRD Arts and Commerce Mahila Mahavidyalay Nashik Road |Clerk 9922873071
Nashik Shikshan Prasarak Mandal Late Bindu Ramrao Deshmukh {Clerk 8888950332
VPMK'S ARTS COMMERCE AND SCIENCE COLLEGE KINHAVA|Lab Attendant 9552983285
LBRD Arts And Commerce Mahila Mahavidyalaya,Nashik Road Accountant 9403512930
Anandrao Dhonde College, kada Lab Attendant 8805280999
Bhagwan Mahavidyalaya Ashti 9404640994
Bhagwan Mahavidyalay Ashti Lab Attendant 9404640994




Vpm Arts commerce and science College kinhavali Lab Attendant 8888328272
Yashwantrao Chavan Mahavidyalaya Karmakar. Dist. Solapur. Clerk 9422427566
Anandrao Dhonde Alias Babaiji college kada Clerk 9421404246
Comrade GSP College, Talahati Dist-Palghar Office Supritendend 9860233448
BT AR ol FHTSN JRTHHII Ul HIHGATe ARl AS! SiH|{ Peon 8308008735
Chhatraveer Raje Sambhaji Prashasakiya Seva Mahavidyalaya Mo|Clerk 8888169565
H. V. P. M. College of engineering & Technology Amravati Lab Attendant 9604146393
Punyashlok Ahilyadevi Holkar Solapur University Solapur 9370621475
G.D.M.ARTS, K.R.N. COMMERCE AND M.D. SCIENCE COLLEGHClerk 9922012993
Sanjeevanee Mahavidyalaya,Chapoli Clerk 9767962991
Shri Shivaji Mahavidyalaya Barshi Lab Attendant 9421563063
Sanjeevanee Mahavidhalaya, Chapoli Accountant 9975426632
Sou.suvarnalata gandhi Mahavidhyalay vairag Peon 9130207302
Raje Ramrao college jath Clerk
Raje Ramrao college jath Dist Sangli Clerk 9588487726
Kewalramji Harde Mahavidyalaya Chamorshi Clerk 7020385476
Marathi Department, Sant Gadge Baba Amravati University, Amrav|Teacher 8421958279
Shankar Narayan College of Arts and Commerce,Bhayandar Clerk 9867788105
Gandhi College kada Clerk 9422930075
Sanjivanee mahavidaylay chapoli Lab Attendant
KAMALADEVI COLLEGE OF ARTS & COMMERCE KALYAN EAS]Office Supritendend 9594932897
KALIKADEVI ARTS, COMMERCE AND SCIENCE COLLEGE SHIFPeon 9011260251
KALIKADEVI college shirur kasar Lab Attendant 8805076625
Shri Amolak jain V P M's Gandhi college kada Office Supritendend 9422930256
Sanjeevanee mahavidyalaya chapoli Lab Attendant 9822010085
Vasant dada patil college,patoda.Dist Beed Principal 7709445740
Shri Shivaji College of Physical Education, Amravati Teacher 917573008
Dr. Babasaheb Ambedkar Technological University Lonere 402 103 Office Supritendend 8087729773
Sanjeevani Mahavidyal Chapoli Lab Attendant 8007755945
8007755945
Arts and Commerce College Bhisi Clerk 9422909588
Jijamata Mahavidyalaya, Buldana Clerk 8888165525
J watumull sadhubella girls collge ulhasnagar 1Dist Tjhane 8369885474
B.P. Sulakhe Commerce College Barshi Clerk 9011634630
J.watumull Sadhubella girls college Ulhasnagar 1 Peon 8828509202
Anandrao Dhonde Alias Babaji Mahavidyalaya Kada Teacher 9421351320
RFNS SENIOR SCIENCE COLLEGE AKKALKUWA Peon 7798898704
A D college Kada Teacher 9423113456
Balbhim College Beed. Clerk 9422243721
IRGATY GTARR Ay Office Supritendend 9422721177
Anandrao Dhonde College Kada Lab Attendant 9421350498
Anandrao Dhonde Alias Babaji College Kada Lab Attendant 7218723737
S R college Lab Attendant 9421660472
Vinayakrao Patil Mahavidyalay, Vaijapur 9 Lab Attendant 9921453727
Sant Ramdas College Ghansawangi Dist. Jalna Lab Attendant 9423747350
Kohinoor Arts Commerce and science college khultabad Office Supritendend 9421425700
Bhagwan Mahavidyalaya Ashti Lab Attendant 9763695592
NSPM L.B.R.D. Arts & Comm. Mahila Mahavidyalaya, Nashik Road Office Supritendend 9673949702
Anandrao Dhonde College, Kada Lab Attendant 9421339775
Anandrao Dhonde Alias Babaji College Kada Teacher 9421340907
Anandrao Dhonde Alias Babaji College Kada Tal Ashti Dist Beed M| Teacher 9011608047
Anandrao DhondeAlias Babaji College Kada Lab Attendant 9421350487
Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada Office Supritendend 9423127000
Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada Teacher 9730667854

A.D.College Kada

Lab Attendant




A.D. Collage kaa Lab Attendant

Dayanand Science College, Latur Clerk 9881297382
Sant Ramdas Art, Commerce and Science College, Ghansawangi |Lab Attendant 9834727987
BV's Matoshri Bayabai Shripatrao Kadam Kanya Mahavidyalaya, K4Clerk 9922210254
Sunderrao Solanke Mahavidyalaya Majalgaon Dist Beed Accountant 9665211527
MSS Ankushrao Tope College, Jalna Office Supritendend 9403858122
Anand Niketan College Anandwan Warora Chandrapur Clerk 7038933943
SARASWATI VIDYA MANDIR ART'S COLLEGE KINWAT Clerk 9881293549
SRND College Bhadgaon Lab Attendant 9689518343
VPMK'S ARTS COMMERCE AND SCIENCE COLLEGE KINHAVA|Lab Attendant 9552983285
Anandrao Dhonde Alias Babaji Mahavidyalaya kada Teacher 9404600478
Dhonde college kada Tal.Ashti Dist.Beed 414202 Teacher 7972094422
Anandrao Dhonde Alias Balaji, Mahavidyalaya, Kada. Teacher 9423783023
Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada Teacher 9422962176
A.D.College Kada Lab Attendant

BV's Matoshri Bayabai Shripatrao Kadam Kanya Mahavidyalaya, Kq Office Supritendend 9923778969
BV's Matoshri Bayabai Shripatrao Kadam Kanya Mahavidyalaya, K{Clerk 7517844090
Saraswati Mahavidyalaya Kaij Clerk 9405731303
A.d.collage kada Ta.AShti Teacher 9423714075
Bhagwan Mahavidyalaya Ashti Office Supritendend 7841981312
Bhagwan college ashti Clerk 9423471378
Jaikranti Arts Commerce Sr. Collge ,Latur Teacher 7020701159
Cspa college of Agriculture, Ashti Clerk 7798455357
Andanrao dhonde college kada ta ashti dist beed Clerk 9890825330
Anandrao Dhonde Collge Kada Clerk

A.D College kada Lab Attendant 9420655766
A.D College kada Lab Attendant 9420655766
Anandrao Dhonde Alias Babaji Mahavidyalaya,Kada. Teacher 9403414551
Anandrao Dhonde Alias Babaji Mahavidhalaya Teacher 9422930129
D. K. Mahila Mahavidyalay Kurkheda 7588191947
Anandrao Dhonde Alias Babaji Mahavidyalaya,Kada Teacher 9422490445
Swa. Sawarkar Mahavidyalaya , Beed Clerk 9420875320
LATE NITIN COLLEGE PATHRI DIST PARBHANI Lab Attendant 9403812121
R.B.Attal College Georai Dist Beed Clerk 9421349441
Bharati vidyapeeth's Dr.Patangrao Kadam Mahavidyalaya,Sangli |Clerk 9529855575
Vasundhara college Ghatnandur Clerk 9421342148
Vasundhara college Ghatnandur Clerk 9421342148
Sunderrao Solanke Mahavidyalaya Majalgaon Clerk 9404638507
Yeshwantrao Chavan College Ambajogai Office Supritendend 9657242555
Shrimant Babasaheb Deshmukh mahavidya Atpadi Tal Atpadi Dist |Clerk 9423328138
Anandrao Dhonde Alias Babaji Mahavidyalaya,Kada Teacher 9421435809
Yogeshwari Mahavidyalaya,Ambajogai Clerk 9881455621
Yogeshwari Mahavidyalaya,Ambajogai Lab Attendant 9373807170
R.B.Attal College Georai Dist.Beed. Clerk 9421349699
Anandrao Dhonde Alias Babaji Mahavidyalaya, kada Teacher 9422490445
Swami Ramanand Teerth Mahavidyalaya Ambajogai Office Supritendend 9422370319
Yogeshwari Mahavidyalaya Lab Attendant 9158816988
J. Watumull Sadhubella Girls college Clerk 9822487170
Aniket college of social work wadsa dist gadchiroli Teacher 9403954601
Anandrao Dhonde Alias Babaji Mahavidyalaya Kada Teacher 9422930170
A. D college kada Teacher 8605986066
Gandhi College kada, Clerk 9422930271
Anandrao Dhonde college kada Teacher 9075458196
Anandrao Dhonde Alias Babaji college kada Tal-Ashti Dist- Beed [Teacher 9421342218
Anandrao Dhonde Alias Babaji College Kada Teacher 9767035500




Kohinoor Arts Commerce and science college khultabad Office Supritendend

Bhagwan college ashti Clerk

Kohinoor Arts, Commerce & Science College Khultabad Clerk 9860654546
Sanjeevanee mahavidyalaya chapoli Lab Attendant 9822010085
Holldell HGIdGATe_dTdTell Lab Attendant 8975572677
Hvpm, s college of engineering and technology Teacher 9423124974
D. K. Mahila Mahavidyalaya Kurkheda Clerk 8421854268
Shri Shivaji College.Parbhani Peon 9834098933
Sanjeevanee mahavidyalaya chapoli Lab Attendant 9822010085
Sanjeevanee mahavidyalaya chapoli Lab Attendant 9822010085
RFNS Senior Science College, Akkal kuwa Dist. Nandurbar Peon 7798898704
Cspa college of agricultural Ashti Clerk 7798455357
RFNS Senior Science College Akkalkuwa Peon 9075596910
RFENS Senior Science College Akkalkuwa, Dist Nandurbar Peon 7798898704
RFNS Senior Science College Akkalkuwa, Dist Nandurbar Peon 7798898704
Late Nitin College Pathri Tq.Pathri Dist.Parbhani 9421090200
Jaikaranti Art and Commerce Sr college.latur. Peon 9764015138
Sunderrao Solanke Mahavidyalaya Clerk 9422744377
Krantiveer Navalbhau Arts College Navalnagar Tal and Dist Dhule |Peon 9689439339
Sant Ramdas jr college ghansawangi Clerk 9765757647
Aniket college of social work wadsa dist gadchiroli Teacher 9403954601
BSS ARTS SCIENCE AND COMMERCE COLLEGE MAKNI Lab Attendant 9860506444
Shivjagruti Senior College Nalegaon Office Supritendend 9823540632
Indira Gandhi kala mahavidhyalay Ralegaon dist. Yavatmal Clerk 7038611999
Sunderrao Solanke Mahavidyalaya Majalgaon Clerk 9665211527
Sunderrao Solanke Mahavidyalaya Majalgaon Clerk 9422744377
LBRD ARTS AND COMMERCE MAHILA MAHAVIDYALAY NASHIIClerk 9922873071
Adv. B. D. Hambarde Mahavidyalaya Ashti Office Supritendend 9420580813
Adv. B. D. Hambarde Mahavidyalaya Ashti Office Supritendend 9420580813

Anandrao Dhonde Allas Babafi College
Kada, Tal. Asbti, Dist. Beed
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A Brief Report

on

3 Days Online Faculty Development Programme
on

Engaging Faculties as Catalyst for a Promising Future

March 02", 03"& 04™, 2021. Time: 02:00 pm.

Organized by

Internal Quality Assurance Cell

Anandrao Dhonde Alias Babaji Mahavidyalaya, Kada

(Affiliated to Dr. BabasahebAmbedkarMarathwada University Aurangabad)

Reaccredited by NAAC“A” Grade (2™ Cycle)

In Association with

The Jump Start

A skill formation and an employability enrichment venture , Pune




Programme Schedule

Day 1%*March 02" 2021. Time: 02:00 pm.

9.451010.10 Joining of Participants
10.15to0 10.25 Welcome to Hon.ble Guests and Participants
Prin. Dr. H. G. Vidhate(Convener)
Introductory Address
102510 10.35 Prin. D. T. Wagh
Bhagwan College Ashti
Inaugural Address
103510 10.45 Prin. Dr. S. R. Nimbore
Adv. Hambarde ASC College Ashti
Day 1% March 2™ 2021.
10.45t0 2.15

Speaker: Mr. Mahesh lyer

(Co-founder and Curator, The JumpStart, Pune )

Modules Covered

. Importance of Market Research

. Interacting ICT in Teaching and Learning Process -Part A

. Enhancing EQ

AW N

. Developing an effective student Skill Directory

Day 2"March 03" 2021.

Modules Covered

o1

. How to prepare for presentations Part A.

4.50 onwards

(o3}

. Working in a Virtual Organization post Covid19 Pandemic

. Q and A Session

Day 3" March 4" 2021.

8.

Interacting ICT in Teaching and Learning Process -Part B.

9.

How to prepare for presentations Part A.

10. Q and A Session

Valedictory Function
Vote of Thanks




A Brief Report on

3 Days Online Faculty Development Programme

on
Faculties as Engaging Faculties as Catalyst for a
Promising Future

It gives us immense pleasure that, IQAC of our college has organized3 Days Faculty
Development Programme on Faculties as Engaging Faculties as Catalyst for a Promising
Future in association with The Jumpstart , a Skill formationand Employability enrichment
Venture, Pune. The main objective of this Faculty development programmewas; i. tocreate
awareness and to upgrade the knowledge and skills of faculty members in the institutions of
higher education as well as to pursue their academic/research activities, ii. to enhance teaching
style of faculties, iii. to increase personal effectiveness, iv. Global learning adaptation and v. to
build trust quotient with students and management.

The well-known personality Mr. Mahesh lyer, Co-founder and Curator of Jumpstart ,
Pune in the field of Educationwas the resource person of this FDP.

Online linkwas created and provided for registrations to the participants. WhatsApp
group was created for further information.For the first day Online link (Link:

https://meet.google.com/gaf-dcmf-oek) and for the second and third day online link (Link:

https://meet.google.com/agc-epva-afx) was provided to participants onWhatsApp group for

joining the live sessions. The sessions were conducted on Goggle meet.All the technical
sessions were run as per schedule.

In all 184 participantswere registered for webinar. These included Principals,
Professors, Teachers, nonteaching staff members of management body , CDC Educationalists
and persons from different fields who are interested in education.

Inaugural Session :

The inaugural session was started with a famous Prayer ‘TuBuddhi De, TuTej De,
Navchetana ,Vishavas De. IQAC Coordinator Dr. B. S. Khaire welcomed all the distinguished
guests and briefed the participants about the objective and rationale of this webinar. The
session was presided over by Hon. Adv. BhimraojiDhonde, FounderPresident of Anand
Charitable SansthaAshti. Dist. Beed. The session was inaugurated with the auspicious hands of
Dr. S. R. Nimbore, Principal Hambarde College Ashti.The session was also graced by Dr. D.
T. Wagh,Principal Bhagwan College Ashti.



https://meet.google.com/qaf-dcmf-oek
https://meet.google.com/agc-epva-qfx

Convener of this FDP Dr. H. G. VidhatePrincipal and member
of Management Council, Dr. BabasahebAmbedkarMarathwada
University, Aurangabad welcomed all the guests and participants. He
2o = ® informed about the main objective of this faculty development
Q. programme.
©. Dr. H. G. Vidhate extended his gratitude to the resource person
A, and participants. In his introductory speech he take an overview

- ) abouthow and what is the importance of ICT in teaching and learning.
&,

He expressed thatWorldwide research has shown that ICT can lead to
improve students’ learning as well as better pedagogical practices.
In addition, ICT has the potential in preparing students for life in the
21st century.

Address of Chief guest:

The Chief guest Dr. D. T. Wagh, Principal Bhagwan College Ashtialsograced the inaugural
function. He stated the Role of ICT in 21st Century’s Teacher Education. Dr. wagh commented on
importance of ICT enabled teaching. ICT helps teachers to interact with students. and also helps in
improve Teaching skill, helps in innovative Teaching. It helps in effectiveness of classroom. It also

helps in improving professional Development.

Inaugural Address:
The FDP was inaugurated byPrin.Dr. S. R. Nimbore, Principal Hambarde College Ashti. In
hislnaugural speech Prin. Dr. S. R. Nimbore how technology is used for teaching and learning,

The technology infuses classrooms with digital learning tools, such as computers and hand held
devices; and learning materials; supports learning 24 hours a day.

Presidential Address:

The session was presided over by Hon. Adv. Bhimraoji Dhonde, Founder President of Anand
Charitable Sanstha Ashti. In Presidential Address Hon. Bhimraoji Dhonde expressed the need and
advantages of ICT based teaching and learning. he stated that, today, ICT has progressed to become
an integral part of the education system. The objectives of ICT is to connect the gap between the
parents, educators, and students by prompting viable, cooperative and straightforward modes of
communication. It likewise gives advanced information exchanging ways for educational institutions
such as schools, colleges, and universities to pass on or exchange information. Thus, it plays a very

crucial role in education, especially in the administration and management of institutions.
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The resource person Mr. Mahesh lyer, , Co-founder and Curator of Jumpstart , Pune elaborated
about Role of ICT in Teaching and learning.
At the beginning Mr. Mahesh lyer very well explained about importance of following 4 Cs
in 21% century.
1. Communication:share ideas/ thoughts,
2. Collaboration: Working people together to move common objective local or global.
3. Critical thinking: Structured problem solving- think critically and
4. Creativity: tendency to generate or recognize ideas, alternatives, or possibilities that may
be useful in solving problems.

Modules Covered :

Module 1.Importance of Market Research:The most important task of a marketer is to get
the right product at the right place with the right price to the right person.
The following points explain the need for and importance of marketing research:

1. ldentifying problem and opportunities in the market: It helps in identifying new market
opportunities for existing and new products

2. Formulating market strategies: day, markets are no more local. They have become global.
Manufactures find it difficult to contact customers and control distribution channels.
Competition is equally severe. The consumer needs are difficult to predict.

3. Determining consumer needs and wants:Marketing has become customer-centric. However,
large-scale production needs intermediaries for mass distribution.

4. Improving selling activities: Marketing research is used to analyse and evaluate
performances of a company within a market. It also studies effectiveness of a sales force. It
helps in identifying sales territories.

5. To revitalize brands: Marketing research is used to study and find out the existing brand
position. It finds out the recall value of brands.

6. To facilitate smooth introduction of new products: Marketing research helps in testing the
new products in one or two markets on a small scale. This helps in finding out consumer
response to new product and develop a suitable marketing mix.

Implementation Process for Market Research: There are six steps
I Define the research scope competition

ii. Research design

iii. Data collection

iv. Data Processing

V. Data Analysis

Vi. MR report and presentation




Exercise on Market Research :

Prepare Annual Plan for the college based on ?MR findings of key sectors.

Topics: 1. Student engagement level in online education

2. Looking at the agenda fiscal budget 2021

Module 2. Understanding Life skills by faculty

Emotions: Natural instinctive state of mind. May be Positive or Negative

Factors influencing emotions: Personality, Stress, Sleep, Exercise, Age, Gender,
health etc.

Functions of emotions: Arousal , motivation, Adaptive function, Regulation of social
activities.

Emotional Intelligence: It is the ability and capacity to recognize our own feelings
and those of others

Exercise: Which Emotions do you fell most often

Emotion type % of the day Why

Anger

Happiness

Fear

Disgust

Surprise

Love

Sadness

Module 3.Attributes of Emotional Intelligence:

Se@ e oo o

Self-Awareness

Self-regulation and management
Social Skills

Empathy

Motivation Passion

Recognition

Acknowledgement of exercise
Validity or legality of something

Emotion Management: it is about our thoughts, feelings and behavior, impact one
another

o0 o

Impulse control
Stress management
Anger management
Managing Sadness
Problem solving
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Module 4 : Developing an Effective student Skill Dictionary

Important 3 D’s : 1. Discover : find
2. Develop - by training /placement and
3. Demonstrate the skill - build an effective and robust skill dictionary
Classify students such as Job seeker, Entrepreneur, Higher education
Aspirator etc.
- Foundation of Employment Cell (EDC) on the basis of three types of skills:
- 1. Hereditary skill
- Acquired skill
- Required skill

Salient Features of the student skill Dictionary:
1. The student skill dictionary has to be comprehensive and data-oriented.
2. Efforts to build the directory from the beginning of the academic year.
3. Periodic tracking of the directory is imperative
4. Alignment of directory to the resume of the student should be maintained.
5. Psychometric assessment baseline must be recorded at the begining and end of the
academic session

Usages of SMAC:
i. S- Social : Problems, behavior, business
ii. M- Mobile: Beyond behavior and ability
iii. A- Analysis: Data analysis mining to meaning
\2 C- Cloud: Distributed , hybrid , public and scaling

Role of SMAC: | Increased market presence I1. Meet the desired learning goal and
I11. Platform for globalization

Kada, Maharashtra, India
\'B Unnamed Road, Kada, Maharashtra 414202, India
a

L d abaji
Lat N 18° 53' 45.8412"
Long E 75° 5' 1.4244"

Google 02/03/21 10:52 AM




Module 5. Integrating ICT in Teaching and Learning

e Education system in India:

ii.
iii.
iv.

Vedic

British rule

Education system 1947 onwards
New age education system

e New age education system:
e Implementation of the Teaching Methodology
e a. Flipped classroom

Resources and tools
internet enabled devices
presentation slides
social media

Google docs links

Exercise: Choose a chapter from curriculum and do the following

a.
b.

C.
d.

Get By - inform the next group

curate content resource (Video recording, uploading on google docs, provide
access of link)

choose number of peoples accessing content

manage technology

After the presentation there was Question & Answer session. In this session

participants frequently asked questions. Mr. lyer sir answered all the questions.

‘.

——
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This session starts sharp at 10.30 am. In this session Mr lyer sir discussed about
NAAC Accreditation Process. He discussed about significance of NAAC and 7 golden steps
for accreditation. After discussion he explained about most important skills required for
NAAC accreditation.

Topics discussed :

I. Online process and registration on NAAC portal.

i Instructions and undertaking

iii. IIQA Template and ready draft of duly filled [IQA

iv. Supporting documents

V. QA timeline

Vi. UGC eligibility of HEIs for NAAC
vii.  11QA additional information

After this session Mr. Mahesh lyer sir elaborate few examples regarding how to
prepare Presentations.

After this technical session there was Question Answer session. Participants asked
their questions to resource persons. The resource person Mr. Mahesh lyer answered
satisfactorily all the questions.

During this FDP resource person Mr. Mahesh lyer sir has elaborate much more about
how faculties can engage as a catalyst for a promising future. He very well explained about
the various modules such as importance of marketing research, developing students
dictionary, how to prepare presentations, what kind of life skills achieved by faculties,
integrating ICT in teaching and learning by adopting new age teaching methodologies etc.

Finally Dr. B. S. Khaire, coordinator of IQAC, A. D. College Kada expressed deep
sense of gratitude’s to president of institute Hon. Bhimraoji Dhonde and Hon. Kishor
Hambarde for inspiration of this most important event of faculty development. On behalf of
all participants Dr. Khaire expressed sincere thanks to Mr. Mahesh lyer , co-founder and
curator of The Jump Start, Pune for giving an excellent and enriching our knowledging by
nice presentation. He expressed vote of thanks to Prin. Dr. H. G. Vidhate, Prin. Dr. S. R.
Nimbore and Prin. Dr. D. T. Wagh who have provided golden opportunity for us by
organizing this FDP for improvement among us. Finally he expressed gratitude to all
participants, and committee members, whose ideal execution of their duties made the webinar
successful
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